SOFTWARE

4 d m |d EX Innovative Time and Attendance Solutions

Time Clock User Manual
Version 5.0.1

Applies to:
US15C-ID
US15CR
US15B

UST15MAG

Visit: MidexTimeAndAttendance.com | Call: 1-888-544-7878 | Email: info@midexsoftware.com
li/TimeAndAttendanceSoftware | M/company/midex—software | u@MidexSoftware

©2003-2019 Midex Enterprises Ltd. | All designs and specifications are subject to change without notice.



CONTENT

USER MANAGEMENT

1.1 New User

1.2 All Users

1.3 Single Line

USER ROLE
COMMUNICATION

3.1 Ethernet

3.2 Serial Communication
3.3 PC Connection

3.4 Wireless Network

3.5 Cloud Server Settings
3.6 Wiegand Setup
SYSTEM

4.1 Date Time

4.2 Attendance

4.3 Fingerprint

4.4 Reset

4.5 USB Upgrade

5.1 User Interface

5.2 Voice

5.3 Bell Schedules

5.4 Punch State Options
5.5 Shortcut Key Mapping
5.6 Manual Add Log

13
14

15

17
18
18
19
20
21
23

25
26
26
29
31
31

33
36
37
41
42
47



6.1 Delete Data

6.2 Backup Data

6.3 Restore Data
ACCESS CONTROL

7.1 Time Schedule

7.2 Access Group

USB MANAGER

8.1 Download

8.2 Upload

8.3 Download Options
ATTENDANCE SEARCH

SHORT MESSAGE

10.1 New Message

10.2 Public Messages
10.3 Personal messages
10.4 Draft Messages
10.5 Message Options
WORK CODE

11.1 New Work Code
11.2 ALL WORK CODES
11.3 SET WORK CODE

CONTENT

50
51
52
54
55
55
59
60
61
61
63
66
67
69
69
69
70
71
72
73
73



CONTENT

m JOB CODE 75

12.1 New Job Code 76
12.2 All Job Codes 77
12.2 All Job Codes 80
12.3 Job Code Options 83
12.4 Job Group Option Menu Operation 85
@ TIP CODE 88
13.1 Tip code settings 89
13.2Tip code 90
m AUTOTEST 94
14.1 All Test 95
14.2 Test LCD 95
14.3 Test Voice 97
14.4 Test Keyboard 97
14.5 Test Fingerprint Sensor 97
14.6 Test Clock RTC 97
G SYSTEM INFORMATION 98
15.1 Device Capacity 99
15.2 Device Info 99

15.3 Firmware Info 100



USER MANAGEMENT




b Mew User

Go to menu and select User Management .

Select New User .

User 1D 1

dser Role mHarmal User

Select UserID and press 6] Enter the UserID by using the keypad and press

Mew User User Rale

User 1D Mormal User

User Raole Marmal User Redgistrar

Super Admin

Select UserRole and press Click on [Registrar and press



Redgistrar

A user with “Registrar”is able to "Add’,"Delete” and “Edit" standard users to the
device.

He is also able to view “Standard Attendance Data"for existing users on the
clock.

User Role Marmal User
Warification Mode Spply Group hMode

Fingerprint

Select Verification Mode and press
Verification mode is basically used to verify the user.

Verification hMode

sroup Mode
Password/FingerprintBadge

Fingerprint only

User ID only

By clicking the option above the user can verify himself either with his/her
Fingerprint/Password or Badge .

® roma

super Admin

Select Super Admin and press [&J4.
The super administratiotor has rights to all the menu functions.

Select | Apply Group Mode and press [6]d By pressing the apply group mode
the user can verify himself with all the options that are available in verifica-
tion mode.

ion kode

Spply Group Mode
‘Fingerprint/
Fingerprint only

ser D only

® e  only

Select Apply Group Mode and press
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Werification kMode Verification hMode

Fingerprint/Password Fingerprint'Password

Fingerprint’'Badge Fingerprint'Badye

User ID+Fingerprint User ID+Fingerprint

Fingerprint+Password Fingerprint+FPassword

Fingerprint+Badge Fingerprint+Badge
Fingerprint+ rd+Badge ! Fingerprint+F

When you select the option from above the user needs all three things to When you select the option above the user needs his/her fingerprint and
verify himself or it won't verify. either badge or user id to verify himself.
When there is"/“sign it means you can use either option to verify.

MNew User 'nrnll'igerprit

User 1D

User Role Mormal User

Warification Mode Spply Group Mode
Fingerprint

Badge Mumber

Fassword Flease select the finger to be enrolled

To enroll the fingerprint for the new user select [fingerprint and select o4, Place your finger on the fingerprint sensor properly.

Enrall Fingerprint(1-7) Enrall Fingerprint(1-7)

Fress finger second time Fress finger third time

Place the same finger on the fingerprint sensor for the second time. After that, you can again place the same finger on the fingerprint sensor.




nrall Fingerprintd

Enrolle L1y User ID
User Role Maormal User
Yarification hMode Apply Group Mode
Fingerprint

Jadige Mumber

Enrollment succeeds. If the enrollment fails, the system will display a prompt After the fingerprint is enrolled succesfully the fingerprint will be shown as 1
message and return to the [Enroll Fingerprint] interface. In this case, you as above which means one fingerprint is enrolled.
need to repeat the operations of step 2

Enrall Badge Mumber

dser Role mHarmal User

4261414

Select Badge Number and press [&J4. When you select the badge number it will tell you to swipe the badge/rfid
card to enroll.

User ID User ID

mHarmal User

User Rale

&apply Group Mode

Yarification Mode Apply Group Mode

Fingerprint

Badge Mumhber

4261414

FPasswoard

When you swipe the badge number the badge number will be displayed as Select Password and press
above.

Here | swiped badge number 4261414 and that number is enrolled for that
user.



input

Here you can input the password by using the keypad to enroll.

dser Role MHarmal User

oup Mode

Lockout Override Dizahle

Select | Lockout Override and select

Uzer 1D -1

: Fingerprint

Errarl Invalid time period

Failed to verif

A user punches in off the activate schedules, the device will notify the user
by “Error! Invalid time period Failed to verify!

User ID

User Role Mormal User

ation Mode

Fingerprint

Mumhber 4261414

FPasswoard EE TS

Once you have entered the password, the above image will be displayed
for that user with his/her fingerprint, the badge number, and password that
needs to be entered.

& Disable

® Enable

Select lockout override as Disable .

Lockout Cverride

Enahle

Select lockout override as Enable .



MHarmal User

aroup Mode
User D ;-

Lockout Override Enable

When you enable this function the above image will be displayed. A user punches in off the activate schedules, the device will notify the user
by “Successfully Verified."as shown above.

Fingerprint ACCESS Group 1
Yarification kMode Apply Group Mode
Fingerprint Undefined

Y Group Time Period

Select /Access Control Role and press &4, Select Access Group and press

Yarification hMode Apply Group hMode

Undefined

You can change the number for that group in the input section above using Select verification mode and press

the keypad.



& Apply Group Mode

Duress Fingerprint Undefined

In verification mode, you can select apply group mode which will select all Select duress fingerprint and press
the methods of verification as shown above.

Yearification Mode

Fingerprint

Apply Group Time Period LON

Press 4| to select enrolled fingerprint and press [BJ4. Press w t0 select Apply Group Time Period, press (814 to select whether the
user uses his/her group’s default time zone.

oup MMode ation hode

Fingerprint

roup Time Period Group Time Period

Time Period 1 1 Titne Period 1

Time Period 2 0

When is selected, Press w t0 select Time period 1. Similarly, you can choose time period 2 and press



Fingerprint 1 8 Disabled

Lockaout Qverride

antrol Rale

Duplicate Punch Period(s)

Select duplicate punch period and press [6]%. Here you can Disabled or select the punch period you want.

1

M
Press to select"All User and press”

Select Allusers and press

Edit: 1

User ID
User Rale Marmal U

Yarification Mode Apply Group Mode

Fingerprint

Press [8]d to enter User Info interface. Here you can Edit the user information. The User ID cannot be modified, and the other operations are similar to
those performed to add a user.
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& Single Line

Delete ® aultiple Line

If you want to delete the user select Delete as shown above and press [o]4 1.3 SINGLE LINE

and the user will get deleted. .
9 Press  to select display style and press []4 to return.

1 Joe

Dravid

Single Line Multiple line

Mixed Line
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USER ROLE

hain Menu

v % Registrar

ed Rale 1

ed Role 2

Select User Role and press o4, Click on [Registrar and press /14

You are also able to view "Standard Attendance Data”for existing users on
the clock

ed Rale 1

Enable Defined Role | Enable Defined Role

ed Role 1

ed Rale 1

Define User Rale

Here you can Enable the defined Role for user by turning it ON. Select ‘Define User Role and press [o]4.

ed Faole 1

B User Mot

Comm.

Press w and [8]4 to select the rights. Press ESC to exit.
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COMMUNICATION

hain Menu

EE

ser Mgt User Role CORARA. System Fersonalize

—

Data Mot BCCESS =B attendance short
Control ranager Search Message

Go to menu and select "COMM"and press

Ethernet

IP ddress 92.168.10.124

Subnet Mask Zo5.£55.255.0

Gateway 192 168.10.254

Ethernet

Serial Comm

FC Caonnectian

Wireless Metwark

Cloud Server Setftings

Wiegand Setup

3.1TETHERNET

Select Ethernet and press

Ethernet

Serial Comm

FC Caonnectian

OMS 6.6.6.5

Wireless Metwark

TCP COMM.Fort 4370

Cloud Server Setftings

OHCP vl

IP Address: IP is 192.168.1.201 by default. You can modify it if it is necessary.
But it cannot be the same with that of PC.

Baudrate 115200

Wiegand Setup

3.2 SERIAL COMMUNICATION

Select Serial Comm and press

Serial port

& nousing

O rszazro

Select “Serial Port"and press

RS232: Whether to use RS232 to communicate or not. Select if RS232 is
to be used.
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Setial Comm

Serial port RE232(PC)

Baudrate 115200 Baudrate 115200

Select Serial Port as no using if you do not want to use the port. Baudrate: Used for communication with PC.

115200

Ethernet

Serial Comm

nnection

Cloud Server Setftings

Wiegand Setup

There are five options: 9600, 19200, 38400, 57600 and 115200. If the commu- 3.3 PCCONNECTION
nication speed is high, RS232 is recommended. If the communication speed :

, ) Select PC connection and press
is low, RS 485 is recommended

PC Connection camm ey

comm key

Please input {0 ~ 9393399)
Device ID

Select Comm Key and press Enter a password in the input box using the keypad as shown above and to

select confirm [8]4 and press




COMMUNICATION

PC Connectian Device 1D

comm key
Please input (1 ~ 254)
Device ID 1

_

Select Device ID and press (I {. Here you can input the number for this device by using the keypad and hit
press confirm

PC Connection PC Connection

comm key comm Key

Device ID Device D

Here the Use SSH is When you turn Bl the “SSH"function the device will restart automatically
as shown above.

When this function is enabled you cannot “Telnet”into the clock as it will
disable that function.

Wireless Metwark

Ethermet WIFI

Serial Comm

PC Connhection

Cloud Server Seftings

Wiegand Setup

3.4 WIRELESS NETWORK When you select the wireless network option the following window will

) appear in which as a default WIFI would be|
Click on \Wireless Network and press PP




COMMUNICATION

Wireless Metwork suppartsl

Security WPAPSE

W Otest Connected Signal Strength Very strong

LinkWiFi FPassword

SECORP_2.4

ZkTeco_Guest

WhTest2

PP R

You can turn the wireless network and the networks available in the You can select any wireless network you wish to connect and you can up-
range would be displayed as above. load the password via "USB” or by using the keypad on the clock.
Once you upload the password the following network will get connected.
See NOTE below

Upload Wikl Password

Ethernet

Serial Comm

FC Caonnectian

Wireless Metwork
Upload is done. Press [ESC] to return.

Cloud

Wiegand Setup

Once the password is uploaded succesfully the above image will be dispaly- 3.5 CLOUD SERVER SETTINGS

Uoload | y
edas‘Upload s done Click on“Cloud Server Settings”and press

Cloud server Seftings Cloud server Seftings

er mode PUSH Server mode

URL Made - URL Mode

Server Address 132 1668.10.20A Server Address 192166810206

server por g0 Server port a0

Enable Proxy Server - Enahle Proxy Server -

Select Servermode as“PUSH"as shown above. Here the URL Mode is

It rafarc taviniir niich cansar adArace

NOTE: The new filename for uploading Wi-Fi password or URL Webserver: updataoptions2.cfg

Inside this file you can either use: WirelessKey= [for uploading Wi-Fi password] or ICLOCKSVRURL= [for uploading webserver URL]

The clock won't accept saving those two configurations under the same filename. Our suggestion would be to save one separate file for Wi-Fi and one for URL.




COMMUNICATION

Cloud server Seftings

Server mode

URL kode

Server Address 132 1668.10.20A

Upload Server A&ddress

Enable Proxy Server

Cloud server Seftings

Server mode

URL kdode

Server Address 192166810206

Enahle Proxy Server

You can turn the “URL" mode [BIN] by pressing the button on the clock.

Cloud server Sefting

Server mode

server por

Enable Proxy Server

Here the server address is the IP address of the webserver.

Cloud server Sefting

Server mode PUSH

Server Address 192 1668.10.206

Enable Proxy Server

Select Server port. Itis as port which is used by the webserver.

Once the "URL Mode”is [l you can upload the server address with “USB"
See NOTE below

aerver Address

Please input

k168 10 206

Here you can change server port of the webserver by using the keypad and
pressing confirm

Server port

Please input (0 ~ 63535)

———

Here you can change server port of the webserver by using the keypad and
pressing confirm

NOTE: The new filename for uploading Wi-Fi password or URL Webserver: updataoptions2.cfg

Inside this file you can either use: WirelessKey= [for uploading Wi-Fi password] or ICLOCKSVRURL= [for uploading webserver URL]

The clock won't accept saving those two configurations under the same filename. Our suggestion would be to save one separate file for Wi-Fi and one for URL.
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Cloud Server Setting

Server mode PUSH

Cloud Server setting

Server mode FUSH

Server address 132.163.10.206

Server Address 192166810206

Server port o

Enahle P

Here you can select the proxy server to be Enabled or not. If it is off as above
the proxy server will be disabled.

Ethermet

Serial Comm

PC Connhection

Cloud Server Seftings

3.6 WIEGAND SETUP

Click on | Wiegand Setup and press

Card format detect automatically

Flease swipe badge...

Here you can swipe the multiple types of cards with different Wiegand
formats.

Server port
Enable Pr

Froxy Server IP

Froxy Server Port

When you enable the proxy function, set the IP address and port number
of the proxy server. This option indicates whether or not to use a proxy IP
address. You may choose to enter the proxy IP address or the server address
for Internet access, whichever you like.

Wiegand Setup

Card format detect automa

Click on Card format detect automatically and press“OK'’s
(This function is available only for standard RFID and HID proximity Cards )

Card format detect automatically

54273519

27359

e

After you swipe multiple cards all the cards with different Wiegand formats
will be displayed as above.
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Card format detect automatically Card format detec

J966303 066305

Here you can select the Wiegand format of the card you wish to choose to To select the particular Wiegand card format select that format and
register. press 614 as shown above..
If you select that Wiegand format would not be selected.
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SYSTEM

ser Mgt User Role

Access
Cantral

Data Mot

Select “System”and press

et Time

CORM. System Fersonalize

"

5B attendance Short
ranager Search Message

[Crate Time

11:59:04 AM

Z4-Haour Time

Date Time

Attendance

Fingerprint

Reset

5B Upgrade

MNOD .

4.1 DATETIME

Select DateTime and press

Date Time

Fingerprint

[Diate Format

kMDD Y

Feset

Daylight Saving Time

5B Upgrade

Daylight Saving Mode

Press 4|p and
to save the setting and exit.

[ User Photo

attendance Log alert

By weekiday

to select items. When the setting is completed, press

93

4.2 ATTENDANCE

Select /Attendance and press

Display User Photo

attendance Log Alert 93

Cyclic Delete ATT Data

Disabled

Cyclic Delete ATT Data Dizabled

Confirtn Screen Delay(s)

3

Confirm Screen Delay(s) 3

Expiration Rule

E=piration Rule

If you want to display the user photo you can select ON

If you don't want the user photo to be displayed select OFF as above.




SYSTEM

aftendance Aftendance Log Alert

Display User Photo = Disahled

2 Log Alert 95 = Z0

Cyclic Delete ATT Data = 40

Confirtm Screen Delay(s) = &0

Expiration Rule

& User Defined

When the available space is insufficient to store the specified number of You can change the value for attendance log alert from the image above.
attendance records, the FFR terminal will automatically generate an alarm.
(Value scope: 1-99)

Attendance Cyclic Delete ATT Data

Display User Photo

Attendance Log Alert

Cyclic Delete ATT Data

150

Confirm Screen Delay(s)
zoo

Expiration Rule User Defined

Select |Cyclic Delete ATT Data. It specifies the maximum number of attend- This function can be disabled; otherwise, the value ranges from 1to 999
ance records that can be deleted at a time when the number of attendance
records reaches the upper limit.

aftendance contirm Screen Delay(s)

Display User Photo m

attendance Log alert 93

Cyclic Delete ATT Data Disabled

Canfirm

Expiration Rule

Uzer Defined

The screen delay specifies the time for displaying the authentication result. The value ranges from 1s to 9s.
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Attendance

Display User Photo

Aftendance

Display User Photo

attendance Log aler 93

attendance Log Alert

Cyclic Delete ATT Data Disabled

Cyclic Delete ATT Data Disabled

Confirtm Screen Delay(s)

You can select the expiration rule as OFF if you don't want to retain the user
information or to save attendance records.

Attendance

Display User Photo

Confirm Screen Delay(s)

ion Rule

E=piration Rule Options keep user,Mo audit future punch

You can select one of the three conditions:
Retaining user information and not saving attendance records;
Retaining user information and saving attendance records;
Deleting user information

Aftendance

Cyclic Delete ATT Data Disabled

aftendance Log Aler 33

Confirm Screen Delay(s)

Cyclic Delete ATT Data Disabled

E=piration Rule

Confirtn Screen Delay(s) 3

Expiration Rule
Yarification Besult Font Customization

Click on the Verification Result Font Customization option from above and
press 01l to change the Font Size.

Yerification Result Fant Size

& Medum

Warification Result Font Customization
zation Result Fon kdedium

Yarification Result Font Color

Here the default the font size would we be set to"Medium”.

Aftendance

Cyclic Delete ATT Data Disabled

Caonfirm Screen Delay(s)

E=piration Rule

Here you can change the Font size from Medium to Large or Maximum .

Warification Result Font Customization

Yarification Result Font Size redium
WHITE

Select | Verification Result Font Color from above and press




SYSTEM

Yerification Result Fant Size

RED

ORA&AMNGE

YELLOW

GREEM

BLUE

Here you can change the color of the font to a different color you wish to
apply.

Fingerprint

1:1 Match Threshold

1:M Match Threshold

FP Sensor Sensitivity

Date Time

Attendance
Fingerprint

Reset

USE Upgrade

4.3 FINGERPRINT

Select  Fingerprint option and click

1:1 kdatch Threshald

1:1 Retry Times

Fingerprint Image Ahvays show

Here select 1:1 Match Threshold . Thevalue is similar to the ID+fingerprint
verification and the enrolled template.

Fingerprint

1:1 Match Threshold

FP Sensor Sensitivity

1:1 Retry Times

You can change the value from the image above. The default will be select-
edas 15.

1:M Match Threshaold

Fingerprint Image Ahvays show

45

Here select 1:N Match Threshold . The value is the similar to verification and
the enrolled template.

® -0

You can change the value from the image above.
The default will be set to 35




SYSTEM

Fingerprint

1:1 Match Threshold

1:M Match Threshold

Loy

1:1 Retry Times

Fingerprint Image Ahvays show

Select [FP sensor Sensitivity and press
fingerprint collection.

. Itis used to set the sensitivity of

Fingerprint

1:1 Match Threshold

FF Sensor Sensitivity

& Low

® redium

® High

The default value Medium is recommended. You can set the sensitivity of
fingerprint collection to High when the response to finger scan lags in a dry
environment. When the usage environment is humid, you can set the sensi-
tivity of fingerprint collection to Low if the fingerprint is difficult to identify.

1:1 Retry Times

1:M Match Threshold

FP Sensor Sensitivity
1:1 Retry Times

Fingerprint Image Ahvays show

This parameter is used to set the retry times in the event of failure of 1:1 veri-
fication or password verification due to an absence of fingerprint enroliment
or improper finger placement, so as to avoid repetitive operations.

Fingerprint

1:1 Match Threshold

You can change the retry times from the image above. The value ranges
from 110 6.

Fingerprint Image

Show for enroll

1:M Match Threshold

FP Sensor Sensitivity

1:1 Retry Times
Fingerprint mage

Here you can select the FingerprintImage to be shown. If you select this
option the display of the fingerprint image on the screen will be shown.

Show far match

Here you can change the fingerprint image to be shown while enrolling or
to match and never




SYSTEM

Drate Time o Date Time

n Fingerprint | Fingerprint
@y Reset

USE Upgrade

4.4 RESET When you select it will go back to the previous menu.

it wi h ing and restart the clock.
Select IRGGE. If you select it will reset the setting and restart the cloc

Date Time

i,

B¢ USE Upgrade

4.5 USB UPGRADE If the USB is not readable or properly inserted the image above will be

Select USB Upgrade. displayed and you will not be able to upgrade.

M

If the USB is readable or properly inserted the image above will be displayed
and you will be able to upgrade.




PERSONALIZE




Select Personalize and press

Wallpaper

Lock Power Key

en Timeou

Idle Time Tao Slide S

Select Wallpaper and press

User Interface

English

e Titneout(s)

[dle Time To Slide Maone

Select Language and press

L4l User Interface

Vaice

tate Ciptions

Shorcut kK Aappings

Manual Add Log

If you select the wallpaper, the different wallpapers will be displayed as
shown above and you can select from any of the wallpaper you want to be
displayed.

& English

® Ezpaiiol

Here you can select the language you wish to display on the clock. The
options are English and Espanol (Spanish).



English

Mone : : ) Maone

To prevent hostile power-off, select whether to lock power-off or not. “Enable” it is ineffective after pressing power-off
“disable”: the power is off 3 seconds after pressing power-off.

En TimeoL

kenu Screen Timeout(s) G0

[ddle Time To

alide Show Intery
The device will display the main interface automatically when no operation This function can be disabled; otherwise, the value ranges from 60s to
is performed on a menu within the menu timeout time 99999s.

|dle Time To Mone

alide Show [nterval(s)

The advertisement picture is displayed when no operation is performed on This function can be disabled; otherwise, the value ranges from 15s to 999s
the main interface within the waiting time.



Slide Show Intervalis)

ldle Time To 5 Mone

alide Show [nterval(s)

This parameter is used to set the picture cycle interval This parameter can be either disabled or ranges from 30 s to 999s.

Mone

[dle Time Ta Sleepim) Disabled

This parameter is used to set the picture cycle interval This parameter can be either disabled or ranges from 30 s to 999s.

& Disabled

Mone

[dle Time Ta Sleepim) Disabled

This parameter is used to specify a period after which the device is put in Numerical range in 30 minutes, the factory default for 30 minutes.
sleep mode if no operation is performed within this period. You can wake up
the device from sleep by pressing any key or touching the screen.



User Interface

e Timeout(s)

ldle Time To Slide Sh

Idle Time To Sleepim)

tain Screen Style

Style 5

This is to set where and how the clock and status key are displayed on the

main screen.

Check-1n

Here is the "Style 2" If you want this style press Set and
want this style simply to press back.

hanual Add Log

Select Voice and press

. And if you don't

12:00

Z015-03-04 Wednesday

Check-In

Set

Here is the “Style 1" If you want this style press Set and [BI4. And if you don't
want this style simply press back.

Set

Here is the “Style 3" If you want this style press Set and [BI4. And if you don't
want this style simply press back

Ynice Prompt Ol
oard Prompt

Walume

Voice prompt: This parameter is used to set whether to play voice prompts
during the operation of the FFR terminal. Select to enable the voice
prompt, and select to mute.



Yoice

keyboard Prompt (]

Wolume

Manual Add Log

Keyboard prompt: This parameter is used to set whether to generate beep
sound in response to every keyboard touch. Select to enable the beep

Select “Bell Schedules”and press
sound, and select to mute

Mew Bell Schedule Bell Status
Eell Time

Qptions
Bell Type
Ring Tone

Internal bell de

Click on 'New bell schedule. Click on bell status. It is whether you want the bell to enable. If you turn
it will disable the bell.

Mesy Bell Schedule

Eell Status LON

Bell Time Eell Time

Bell Type Bell Type

Ring Tone Ring Tone

Internal bell d Internal bell de

If you turn it will enable the bell. The bell rings automatically when it is the specified time.



Eell Time

You can change the timings for the bell to ring using the keypad and then
press confirm

Here the bell is scheduled at 12.24PM.

B ronday

You can select any day of the week to repeat the ringtone. If you don't want
the ringtone to be repeated set to never.

& Internal Bell

® Internal and Exten

Here you can select the bell type. If you want the ringtone to be played in-
ternally then select internal bell, for external select external bell and for both
select internal and external bell.

Bell Time

Repeat MNever

Bell Type Internal Bell
Ring Tone el

Internal bell de

The Repeat function specifies whether to repeat the ringtone

Bell Time

Bell Type
Ring Tone

Internal bell delay(s)

Select Bell Type and press

nedule

Bell Time

Select Ringtone and press



& bell0tway

Bell Time

Bell Type Internal Bell

Ring Tone el

Internal bell delay(s) 3
You can select any ringtone you want from the above options and press [81%. Select Internal bell delay (s) and press

It specifies the duration for ringtone playing

Mew Eel

Al Bell Schedules

Options

You can edit the delay of the internal bell from the image above. It ranges Select All bell schedules and press
from 5 to 99 seconds.

Al Bell

12:22 PM .

Select New Bell Schedule and press Select [Edit and press



achedule

Delete

Select Item you wish to edit. Press w to"Delete”and press

Mew Eel

Delete Al Bel

Press w to select or[\[e]. Press w to select Options and press

External Bell Relay

Select External Bell Relay. Press wr to select, press [6]{ to save and return.



Punch State Options
Shortcut

hanual Add Log

ranual Mode

Auto Mode

& kanual and Auto kMode

rtanual Fix

Fi=ed Mode

The main interface displays the status keys that can be switched automat-

ically, and you are also allowed to switch status keys manually. A status key

you select manually will be switched according to the automatic switching
plan after it disappears upon a timeout.

User Defined

o

You can change the punch state timeout from the image above. The
timeout ranges from 5 to 99 sec.

Funch State kMode kanual and Auto Mode
te Timeaou

Funi e Reqguired

Press w |.a and [o]{ to select items. When the setting is completed, press
to save the setting and exit.

Punck

te Mode kanual and Auto Mode

Punch State Timeout(s) 10

te Reqguired

Punch state timeout specifies the timeout period of the status key displayed
on the main interface.

Punck

ual and Auto Mode

Funch State Reguired

specifies whether the status of work attendance check must be selected
during authentication.

Here when its off it won't be selected.



Funch

Punch » Titmeou

Funch State Reguired (8],

Funch State Options

=} shortcut Key Mappings

Specifies whether the status of work attendance check must be selected

during authentication. i
] o Press w 10 select Shortcut Key Mappings and press
When it's on it will be selected.

ESC Key Undefined ! Undefined
Right k Undefined

Check-ln

Tip Code
R Joh Code
Select the keys and assign the group to that key. Pressing switch will enable and disable each individual “Job Group”

Funch State Walue 1]

Function Func

-k Time

lect Job Group

lect Tip Group

Select F1 key as Checkin. Select Punch State Value and press



input (0

Function Funch State Options

Check-ln

Select Tip Group

Here you can change the punch state value in the input screen by using the Here select punch state options as Function
keypad. The value ranges from 0~250.

Function
Undefined

Punch State Options Function Funch :

MHame Check-In

lect Joh

Select Tip Group Disahle

You can change the function for the keys above. Select name for F1

& Check-In Punch

Function Func

Cvertime-ln Set Switch Time

Cvertime-Cut

lect Job Group

lect Tip Group

Choose the key you want for F1. Select Set Switch Time and press



Switch Cycle Mever

Funch

Select Job Group Disahle

Here you can | Switch Cycle Select job group and press [8]X4. If you disable, the job group will be disabled
and it will not show on the screen

lob Graup

B Undefined 1

Funch

sSelect Job Group

Select Tip Group Disahle
You can select any job group you want and you can name the job group by If you“Disable”the tip group the tip group will not be displayed on the
using the keypad. screen.

ect Tip Group
B Breakfast

[ Lunch Lunch

[ supper B Supper

To enable the tip group you can select the tip group you wish to enter in Here all the tip groups have been selected as above.
that group.



Undefined

Right

F& Check-Cut

Select [F2 as Check Out.

Punch State Walue

Function

ect Tip Group

Select F3 as“Tip code”
Here the punch state value is set to 251
For more details refer to paragraph 13.

Select F3 as Tip code. For more details refer to No 13.

Funch State Walue

Function Funch

Select Tip Group

Select Punch State Value.

Func

e input (0

251

You can change the value of the punch state by changing the value in the
input screen with the help of keypad.

Function

Firmware Info

Job Code

Tip Code

You can change the function for that key from the image above.



B Ereakfast

[ Lunch

Here the tip group is disabled and no tip group has been selected.

Punch State Yalue

Function Tip Code

Select Tip Group Disahle

When you select all the tip groups the select tip group will display as “All
group”.

Function Job Code

Select the Function self-service for F4 and the F4 key will display as Job Code
on the main screen.

Lunch

B Supper

You can select the tip group you want. Here all the tip groups are selected

Shortcut

Select F4 as Job Code.
For More Details please refer to NO.12

Function

Public b
al Record

Job Code

Tip Code

£ Break- Out

You can change the functions from above.

Undefined

Undefined

Tip Code

Joh Code




Punch State Options

Shortcut Titne

jiad  Manual Add Log

Click on User ID

Select manual add log and press

User ID

Verify Mode

Titne

The user id is displaying as 1. Click on Verify mode.

& UserlD

Here you can select any verification mode you want the user to get verified. Select verify state as none. In this all the users from all states can verify
The user can verify themselves either with their UserlD, Fingerprint, Password themselves.

or Card/Badge. If you verify the state, the user from that state only can verify themselves.



Lal add Log

Mohe

Drate 11/031 7

Time

Select Date and press . You can set the date by using the keypad. Here the date is set to 11/03/2017.

hanual Add Log Titne

dzer (D

Verify MMode

Select Time and press . You can set the “Time"by using the keypad. Here the time is set to 12hr,
43min, 38ss.



DATA MANAGEMENT




ser Mgt

Select Data Manager and press

Select Delete Data and press

Delete Attendance Data Delete All

» Admin Raole

: | Jser Photo

[t will delete the attendance records When selecting Delete All it will delete all the attendance records

Start Time

Delete by Time Range

Rt oD HH bt Il

You can delete the attendance data by Time Range too. To selete by time range you can select the time you want the data to be
deleted.

It will delete the data for that specific time you selected.



Here you can delete all data by selecting delete all data and press
will take you back to previous screen.

Press w t0 select Backup Data and press

Backup Content Business Data System Data

Press w and [0]X to select the local configuration items to be backed up to
device.

Delete Admin Role

Here you can delete admin role by selecting delete admin role and press
will take you back to previous screen

Backup to Device

Backup to USE

Press w t0 select Backup to Device and press

Lp Content

B Business Data

You can select the content you want to backup.



Backup to Device Backup Data

Lup Content

Backup start Backup to USE Disk

ted! [ESC] to

Press w t0 select Backup Start and press 814, Backup to USB Disk , the operations are similar to those performed to Backup
to Device.

Error! Failed to read |

If the usb is not properly inserted the above screen will be displayed.

You can either change the USB or insert it properly again. Press - 10 select IREstoreData and press

Restore from Device Content Business Data System Data

stare from USE

Press w to select Backup from Device and press Select the local configuration items to be restored and save the selected
items.



- Restors fiom Device

E Business Data Conten Busi

Start Restare

You can select the content you want to restore. select Start Restore and press
select Yes or Device and press

are fram D

Restore from USB disk

Error! Failed to read USE |

Restore from USB Disk the operations are similar to those performed to If the usb is not properly inserted the above screen will be displayed.
restore from Device. You can either change the USB or insert it properly again.
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ACCESS CONTROL




User Role

ser Mgt

Select /Access Control and press

Sunday 0000 23:59

tonday

Wedn

Use numeric keys to search for a time period in the range from 1 to 50. Press
w toselect the item to be set and press

a

. Time Schedule

[}, Access Groups

Select 'Access Groups and press

Time Schedule

Select “Time Schedule”and press

go:oo g

Press / to select a time option and press w / a to set

time. After setting a period of time, press to save the setting and exit

Mew Group

Press toadd New Group



ord/Fingerprinte

Include Holi

L i
Press . Enter the No. using the keypad and press

ion kode

Fassword/Fingerprint'Eadge
Yerification Mode Fingerprint anly
Time Period 1 User 1D only
Time Period 2
Time Period 3 1 adge anly

Include Holidays Fingerprint

Press w t0 select Verification Mode and press [0, Select Verification Mode, press [oI4 to save and return.

Time Period 1

2 input (0~ 307
d/Fingerptin

Time Peri

Time Period 3

Include Holi

L i
select Time Period 1 and press Enter the No. using the keypad and press



Al Groups

Include Holidays

Select Include Holidays, press to enable the item Select /All Groups and press

1 01 00 00

01 0000

Select one of All Groups and press Select [Edit and press

d/Fingerprin ] Delete

Time Period 3

Include Holi

The No. cannot be modified, and the other operations are similar to those select Delete and press
performed to add a New Groups Press “ESC"to return



ACCESS CONTROL

Delete

Are you sure to delete?

]
I

EEEEESSSS——————

—
(W]
—
Cance

If you select 614 it will delete all the access groups and when you select
it will take you to the previous screen without deleting any access

groups.




USB MANAGER




USB MANAGER
van et 1

bd [ i
p i ..I I
; I b pload

ser Mgt User Role CORM. System Fersonalize

Dovenload Options

Data Mot BCCESS 5B attendance short
Control hanager Search Message

Go to Menu and select USB Manager and press [oJ4. 8.1 DOWNLOAD

Select 'Download and press

Dionnload Download

Attendance Data

User Data

dser Porrait User Partrait

Work Code Waork Code

short Message Short Messange

Select the items you want to download. User data will import all the user information, fingerprints and facial images
Here when we select the /Attendance Data it will import all the attendance from the FFR terminal to a USB disk
data from the FFR terminal to USB disk

Dionnload Download

Attendance Data Attendance Data

User Data User Data

zer Potrait Uszer Porrait

Work Code

short Message Short Messange

User Portrait will Import the employees' photos from the terminal to a USB Work code will save the work IDs on the device to a USB drive
disk.




USB MANAGER

Dionnload

Attendance Data

User Data

dser Porrait

USE Manager

Download
Upload

Dovenload Options

Work Code

Short b

The short message will be displayed by the administrator and will be import-
ed from terminal to USB disk.

wallpaper

User Data

dser Porrait

Upload wark code

short Message

Screen saver will Upload the JPG documents with “ad_"as initial letters of
document names stored in a USB disk to the terminal. After the upload,
these pictures can be displayed on the initial interface of the terminal.

See page 62 for detailed instructions

Download Cptions

Delete ATT Data

8.2 UPLOAD

Select Upload and press
In Upload it will upload all the data from USB disk to terminal.

USE Manager

Download

ad Options

8.3 DOWNLOAD OPTIONS

Select 'Download Options and press

Dovenload Cptions

Delete ATT Data

Press v and [8]1 to select items. When the setting is completed, press [l to
save the setting and exit.

This will download all the encrypted attendance data of the employee.




USB MANAGER

oad Options

Encrypt Attendance Data

Dowwhload Optiohs

Encrypt Attendance Data

Delete ATT Data 8]

Delete ATT Data ON

If the 'ATT data is [&Jdd it wont download any data as the function is diabled.

If the 'ATT data is XN it will download the data as the function is enabled.

Instructions for Uploading Wallpapers and Screensavers Via USB Pen Drive

P REREQU | S |TES Supported File Extensions: bmp, jog, png | Image File Size: No larger than 200 KB | Resolution Sizes: 400 x240 pixel

Wallpaper:
1. Created a folder in the root of the USB drive labeled wallpaper

2. Place the desired wallpapers inside this folder. Make sure to follow the
supported file types and sizes.

3. The filename for each image should be followed as the image below:

Screen Saver:
1. Created a folder in the root of the USB drive labeled advertise

2. Place the desired screen savers inside this folder. Make sure to follow the
supported file types and sizes.

3. The filename for each image should be followed as the image below:

Name | Size | Type Name | Size | Type

[ wallpaper9,jpg 38KB JPGFile @] ad_pic9jpg 38KB JPG File
[ wallpaper10,jpg 43KB JPGFile @] ad_pic10jpg 43KB JPG File
[ wallpaper11,jpg 12KB JPGFile @] ad_pic11,jpg 12KB JPG File
[ wallpaper12,jpg 80KB JPGFile @] ad_pic12jpg 80 KB JPG File
[ wallpaper13,jpg 43KB JPGFile @] ad_pic13jpg 43KB JPG File

Make sure to start from wallpaper9.jpg to avoid overwriting
existing wallpaper images

4. Insert USB drive to device and navigate to USB Manager>Upload>Wall-
paper.

5. Select the images you wish to upload or upload all the pictures at once.

Make sure to start from ad_pic9.jpg to avoid overwriting
existing screensaver images

4. Insert USB drive to device and navigate to USB Manager>Up-
load>Screen Savers.

5. Select the images you wish to upload or upload all the pictures at once.




ATTENDANCE SEARCH




ser Mgt dser Role

Go to menu and select Attendance Search and press [81%. Enter the ID you want to view the data for in the input section by using the
keypad and press

Time

This month

® Last month

Enter the UserID then press [&J4. After you enter the ID it will give you options to view the attendance records
for today or other weeks.

Fersonal Becord 5

[Diate User IO Aftendance
12-11 mHumber of Records:02
1 15:37 153:57

Prev : Left key Mext: Right key Details : Ok

The records in accordance with the conditions will be displayed as above. Enter the other ID you want to view for the attendance record.



ATTENDANCE SEARCH

Hser IO

Mo enralled datal

Canfirm

If the ID is not valid there will be no record and it will show as no enrolled
data as shown above.




SHORT MESSAGE




SHORT MESSAGE

“Main Menu

Go to Menu and select Short Message  and press BJ4.

hMessage

Click on the Message option as shown above.

MHew kes

Start Date

Expired Time {m)

Click on Start Date and press 014,

0Z-08-16

11:50 Ak

QEJ Mew Message

10.1 NEW MESSAGE

Click on New Message and press [6]4

(&3]

After you click on“Message”the above screen will appear in which you can
type the message you wish to send with the help of the keypad.

Confirm (CK)

Here you can edit the date you wish the message to be displayed.




SHORT MESSAGE

Mew Message Start Time

Message 11:50 AM

start Date 0z-08-18
start Time 11:50 &k
Expired Time (m)
HH Pl

Message Type

Click on StartTime and press [ Here you can edit the “Start Time”to what time you want the message to be
displayed.

Mew Message Expired Time ()

Message Mever Expire

Start Date

Start Time

Expired Time (m)

hessage Type User Defined

Click on |Expired Time and press "OK". Here you can choose the time you want the message to be expired from the
screen.

The"Expired Time"ranges in minutes.

Mew Message kessage Type

Message ® rublic

Start Date 0z-08-16 ® Personal

Start Time 11:50 &AM

Expired Time {m) G0

Click on"Message Type”and press “OK'". From the menu above you can select the "Message Type"you wish to display.




SHORT MESSAGE

Fublic Messages

Persanal b

Go to Menu and select 'Short Message  and press [BJ4. 10.2 PUBLIC MESSAGES

Select Public Message and press [8]4.

Fublic b

Fublichiessagel

: Options

The message will be displayed on the screen as above. 10.3 PERSONAL MESSAGES

Here also if you want to view any Personal Message click on Personal
Message and press [o]4.

Test 11721417

10.4 DRAFT MESSAGES The draft messages will be displayed as above.

Select |Draft Messages and press o4,




SHORT MESSAGE

Shatt b

Message Show Delay(s) 60

o Message Options

10.5 MESSAGE OPTIONS Press [o]4.

Select 'Message Options and press &4

& User Defined

Select the Time and press [BJ4.




WORK CODE




WORK CODE

B o0 work Codes

5B Attendance Short i
I Wark Code Options
Manager Search Message g P

SE=0

Work Code | Job Code Tip Code Autotest  System Info

=

Go to menu and select Work Code and press [o]4. 11.1 NEW WORK CODE

Select New Work Code and press [6]4

mlews Wark Code

Please input (1 ~ 339393399)

———

Select ID and Press 14 Enter the user ID using keypad, press [(I4.

mlews Wark Code

Please input

Select IName and press [&14 Enter the name then press [&Id.




WORK CODE
Mewr Work Code 1

ol Work Codes
E Waork Code Opfions

11.2 ALLWORK CODES View All work codes.

Select Allwork codes and press

Wark Code

Mew Work Code

Al Work Codes

Press w t0 select the one you want to edit or delete. 11.3 SET WORK CODE

In edit you can edit the information and delete will delete the work code for

Select Work code options and press
that ID.

Work Code Options Work Code Options

[
8]

Waork Code Reguired Work Code Required

Waork Code hMust Defined Input Screen Timeout(s)

Waork Code Must Defined

When the work code required is it will disbale the required work code. Select [N for workcode required.




WORK CODE

: Cptions

When you turmn [BIl the workcode required it will ask you to set the timeout Here you can change the timeout for the input screen from the image
for the input screen. above.
Click on input screen timeout. The timeout is in seconds.

Work Code Reqguired

Input Screen Timeo Input Screen Timeol

Work Code Must Defined a1 Work Code kust Defined ON|

When you select [oJdd for the function above, the work code will not be When you select [ol¥], the work code will be defined and it will enable that
defined and will be disabled. funtion.




JOB CODE




JOB CODE

!z

Cata Mgt AcCcess 5B Attendance Short
Cantral Manager Search Message
T

"TeE=E

Work Code | Job Code Tip Code Autotest  System Info

.

Go to menu and select Job code icon.

Mews Joh Code

Job Group 1D Country

Job Code |D

All Job Codes

Joh Code Options

Job Group Options

12.1 NEW JOB CODE

Select New Job Code

Select Job Group

Country

State

Joh Code Mame

City

Select Job Group ID and then assign a particular job code from the category
such as Country as shown above.

Mews Joh Code

Joh Group 1D Country
Job Code 1D

Joh Code Mame

Select Job Code ID

Block

Street

Zip

Select Country . The job group id will be selected as country.

Joh Code 1D

Please input (1 ~ 339393399)

Enter Job Code ID or edit Job ID to represent the job code such as NO. 1 as
shown above.




JOB CODE

Mews Joh Code Joh Code Mame

Joh Group 1D Country
Please input

Joh Code ID

Job Code Mame

Select Job Code Name . Input the Job Code Name in the box above. With the help of keypad you can
input the name.

Joh Code Mame MHew Job Code

Job Group 1D Cauntry
Flease input

Job Code 1D

Job Code Mame

[aa]

Enter the job code name USA as shown above All input information you enter will be displayed on the screen as above.
Press "ESC"button to go back to last menu and it will save all the information
you entered

Job Code

Mew Job Code

Al Job

Cata Mgt AcCcess 5B Attendance Short Job Code Cptions
Cantral Manager Search Message P

— E s = Job Group Options
f—— -

Work Code | Job Code Tip Code Autotest  System Info

.

12.2 ALL JOB CODE Select 'All JOB codes .

Go to menu and select Job Code




JOB CODE

Country

State

City Mexico

Block Canada

Street

Zip

Select Country There is only one job code “USA assigned in to this group” Country 1

select Job Group all Job Codes

Country A1

Mew Jarsey

City Washington

BElock Mlesy Y ark

Street IHinois

Zip Hanwrali

After selecting state, it will display all the job codes assigned to different
states as shown above.

Select Greater Manchester as shown above to select the particular state

select Job Group all Job Codes

Country Honolulu

State Chicago

ranchester

Block Mexico City

Street Jersey City

Zip Piscataway

Select CITY After selecting CITY all the job codes will be displayed according to the city
as shown above and you can select whichever is applicable to you.




JOB CODE

Country 15t block

State fth hlock

City ath block

Block 101 block

Street

Zip

Select BLOCK The different blocks will appear.
Select 1st block as shown above to select the particular block

Select Job Grou —— L —

tarket Street

Country

West Main Street
State

East Street

Sepulveda Blvd

Bernardino Road

Select Street The different Streets will appear as shown above.
Select Market street as shown above to select the particular street

select Job Group all Job Codes

Country

State

City

BElock

Street

Zip

Select ZIP The different ZIP codes will appear as shown above.

Select ZIP Code 08854 as shown above to select the job code for that zip
code.




JOB CODE

Job Code

— y Mew Joh Code
Ib ! z — &l Job Codes
e —

Cata Mgt AcCcess 5B Attendance Short Job Code Cptions
Cantral Manager Search Message P

- E s = Job Group Options
f—— -

Work Code | Job Code Tip Code Autotest  System Info

.

Go to menu and select Job Code 12.2 ALL JOB CODES

Select ‘All Job codes .

select Job Group all Job Codes

Country

State k.

City Mexico

BElock Canada

Street

Zip

Select Country The job codes assigned to different countries will be displayed as shown
above. Select 1USA for the particular job code for that country.

Edit Job Code D

Delete Joh Code Mame

After selecting T USA click on the Edit function. Click on the ' Job code ID if you want to edit the id number from 1to a
different number.




JOB CODE

Joh Code Mame

Job Code |D
Please input

Job Code Bame

55

Click on Job Code Name to edit the name for that job code Enter the Job code Name by using the keypad.

Joh Code Mame Joh Code Mame

Flease input Please input

&merical America

[aa]

Change the name from “USA"to America Click on confirm(eli button to select America.

All Jobh Codes

Job Code ID America

Job Code ] America Lk

rexico

Canada

The job code name will change to America as shown above. When you select all job codes, America will be displayed in job code ID 1 as
shown above.




JOB CODE

Job Code

— y Mew Joh Code
Ib ! z — &l Job Codes
e —

Cata Mgt AcCcess 5B Attendance Short Job Code Cptions
Cantral Manager Search Message P

- E s = Job Group Options
f—— -

Work Code | Job Code Tip Code Autotest  System Info

.

To delete the job codes in the particular group Select All Job Codes
Go to menu and select Job Code.

select Job Group all Job Codes

Country

State k.

City Mexico

BElock Canada

Street

Zip

Select Country as shown above Select the job code you wish to delete.
Here select USA.

Edit

Delete

Click on the Edit function to change the name of the group. When you select Delete it will delete the particular group you want to
delete




JOB CODE

When you press Delete the above screen will be displayed. When you press delete the above screen will be displayed.

When you press to execute it will go back to last menu screen and When you press to execute it will execute the function and delete the
nothing will be edited or deleted particular job group you selected.

All Job Codes

LIk

hexico

Access =B Attendance Short
Cantral FManager Search Meszage

TOE

Waork Code | Job Code Tip Code autotest  System Info

Canada

Group name USA is deleted and the other groups remain as shown above. Job Code Options_Menu_Operation
Go to menu and select Job Code icon.

Joh Code

. !‘ Mew Job Code
! ' & ' \ — Al Job Codes

AcCcess 5B Attendance Short
Cantral Manager Search Message

E = Job Group Options

Work Code | Job Code Tip Code Autotest  System Info

Job Code Options

Job Code Options_Menu_Operation 12.3 JOB CODE OPTIONS

Go to menu and select Job Code icon. Select 6B COAEOBHORS.




JOB CODE

Job Code Options
{e Required

Input Screen Timeout(s)

Job Code Options

Job Code Regquired |

Joh Code Must Defined

Joh Code bust Defined

to disable.

Input Screen Timeout is used to set up the time period for displaying the job
code list in seconds.

Turn @] the Job Code Required function to enable, and

Switch Job Code Must Defined to force a job code to be selected before
verification.

Job Code Optiohs

Joh Code Required
Input Screen Timeot

Joh Code bust Defined

When you turn
function.

the job code required function it will disable that

When you turn 1] the job code must defined it will enable the function.

Input screen Timeouts)

Select Input Screen Timeout as shown above.

Input Screen Timeaut(s)

-

Select user defined function as shown above to set your own time for input
screen timeout.

@

® User Defined

Select the time you want the screen to go idle. In this case 5 seconds is
selected. when you select 5 seconds the screen will go to idle state if no
registration or activity is performed on the clock.

Input screen Timeouts)

Please input (1 ~ 63535)

After selecting user defined function, the screen above will allow you to
input the time.




JOB CODE

Input Screen Timeaut(s)

Flease input (1 ~ 63533)

Here we put 15 seconds and then click on confirm
time selected.

function to get that

Job Code Options

Joh Code Required

Job Code Cptions

Joh Code Required
Input Screen Timeout(s)

Joh Code Must Defined

After pressing confirm O[f function the image will be displayed as above.

Job Code Options

Joh Code Required

Input Screen Timeout(s)

Turning [[EIY] Job Code Required will enable that function.
Switch “Job Code Must Defined” to Bl to force a job code to be selected
before verification

The input screen timeout for job code is selected as 15 seconds as shown
above.

Cata Mgt AcCcess 5B Attendance Short

Cantral Manager Search Message

5 F

Tip Code Autotest

S

Work Code | Job Code System Info

.

12.4 JOB GROUP OPTION MENU OPERATION

Go to menu and select | Job code

Input Screen Timeout(s)

Job Code kust Defined

Switching Job Code Must Defined to
selected before verification

will not force a job code to be

Job Code

Mew Job Code

All Job Codes

Joh Code Options

ﬁ Job Group Options

Select Job Group options .




JOB CODE

Job Group Optiuns Job Group Options

Job Group 1

Set Job Group Mame Undefined 1 Set Job Group Mame Undefined 1

Job Group 2 m Job Group 2

et Job Group Mame Undefined 2 Set Job Group Mame Undefined 2

Job Group 3 “ Job Group 3

et Job Group Mame Undefined 3 Set Job Group Mame Undefined 3

Use oY or to enable / disable the each individual Job Groups . The name of the group can be edited by selecting 'Set Job Group Name
individually.

To set a Job Group Name click on set job group name as shown above.

Joh Code Mame Joh Code Mame

Flease input Please input

Undefined 1

This screen will appear when you press the set job group name. To change the job group name to country as shown above we need to
press* key to switch the input method and type country using the keypad.
After that press confirmld button.

Job Group Options Job Group Optinns

Job Group 1 Joh Group 1

Job Grou e Country Set Job Group Mame

Job Group 2 Joh Group 2

et Job Group Mame Set Job Group Mame

Job Group 3 Job Group 3

et Job Group Mame i Set Job Group Mame

After you press confirm button the set group name will change from Similar way you can put the different job group name as shown above.
undefined 1 to Country as shown above. Group1>> Country, group 2>> State Group3>> City.




JOB CODE

Job Grau iy} Job Graup Options

Job Group 1 ON| Job Group 1
‘ et Job Group Mame Country Set Job Group Mame Country
‘ Jab Group 2 Job Group 2

aet Job Group Mame State Set Job Group P

Job Group 3 Job Group 3

et Job Group Mame City et Job Group Mame
Select the job group you want to enable by pressing the &Il function. To change the group name select Set Job Group name.
Other groups with function selected will be disabled.

The job code functions will be active only to the group which is enabled 1]

Job Code Mame Joh Code

2 input input

— ’

[#a] [4a]
Change the current group name country by pressing* key on the keypad of Change the group name to Nation as shown above.
the clock

Job Graup Optiahs

Job Group 1

et Job Group Mame Mation
Jab Group 2

et Job Group Mame

Job Group 3

t Job Group Mame

The group name will be changed to Nation as shown above.
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TIP CODE

B

AcCcess 5B Attendance
Cantral Manager Search

*TO0E

Job Code Tip Code Autotest

Short
Message

Cata Mgt

Work Code System Info

—

Go to menu and select Tip Code and press

ip Code

Enahle &ll Tip Group

Tip Group1

Breakfast

Set Tip Group Mame

Tip Groupz

Tip Groupd

If you press [N it will enable that tip code function.
If you press it will disable that tip code function

Here Tip group 1 is enabled and Tip Groups 2 and 3 are disabled.

Tip Code

Enahle &ll Tip Group

Tip Groupl
Set Tip Group MName

Tip Groupz

et Tip Group Name

Tip Group3

To set the tip group name select SetTip Group Name .

Enahle &ll Tip Group

Tip Group1

Set Tip Group Name

Tip Group2

Set Tip Group MName

Tip Group3

13.1TIP CODE SETTINGS

Switch [Enable AllTip Group to [elf]] to enable Tip Code function; to
disable Tip Code function.

The groups can be turned on/off individually using [N} or
with each tip group

Tip Code

Enable All Tip Group |

associated

If you switch [l to enabile all tip group it will disable all the tip group and
no tip groups will be shown as above.

Tip Group MName

Please input

When you select the set tip group name the following
image will be displayed and you can edit the name of the group from
breakfast to other name by pressing® key on the keypad and # key for space




TIP CODE

Tip Group Mame

Flease input

Dinner

[aa]

Here the Tip group is being changed from breakfast to Dinner with the
keypad on the clock.

Tip Code

Enahle &ll Tip Group

Tip Graupd
oup Marme

Tip Groupz

Dinner

et Tip Group Name

Tip Group3

Once you hit the Confirm button the set tip group name will be
changed to Dinner as shown above.

E User Interface

Tip Group MName

Please input

After you change the name press Confirm

hain fenu

COMM.

User Mgt. dser Role System Personalize

-

Attendance Short
Search Messane

»E

Data Mgt ACCESS sk

Control kanager
13.2TIP CODE

Go to menu and select “Personalize”and press

Shortcut key kMappings

Up Key Undefined

m Yoice

Down Key Undefined

@ Bell Schedules

Right key Undefined

u Punch State Options
Shortcu
- Manual Add Log

Select ' Shortcut key mappings and press

Check-In

Check-0ut
Tip Code

Select F3 as tip code.




Function

TIP CODE

Tip Code

Select Tip Group

Disable

In F3 Select Punch State Value.

Punch State Yalue
Function

Select Tip Group

Tip Code

Disakle

Funch state Walue

Please input (0 ~ 254)

251

You can change the punch state value by editing in the input section using
the keypad.

Functian

Firmware Info

Waork Code

Public Message

Select Function

Punch State Yalue

Pyl

Function

select Tip Graup

Here you can enable or disable Select Tip Group function.

Tip Code

Disable

Fersonal Record Search

Job Code
Tip Code

In function key select TIP code.

select Tip Group

If the check mark is not selected on the box no tip group will be selected
and it will be disabled as above




TIP CODE

Select Tip Group

Breakfast

Funch State Value £al

Lunch

Supper

If you check mark all the groups as above all the Tip Groups will be enabled.

02-13-16 0352 PM

Check-In

Check-Cut

Job Code

Select F3 key on the main screen as tip code.

Tip Code: Lunch

Unit{Dallar)

———

You can edit the tip in the amount of dollars by pressing up and down arrow
on the keypad according to group.

nitiCent)

Here for Lunch tip is set to 12 dollars and then press confirm [I4.

Function Tip Code

ct Tip Group

All Group

If all three tips are selected, Select Tip Group will be displayed as All Group .

Tip Code: Ereakrast

Unit{Callary

———

You can edit the tip in the amount of dollars by pressing up and down arrow
on the keypad according to group.

Unit{Cent)

Here for breakfast tip is set to 8 dollars and then press confirm [&14.

Tip Code: supper

Unit{Callary

———

You can edit the tip in the amount of dollars by pressing up and down arrow
on the keypad according to group.

Unit{Cent)

Here for Supper tip is set to 18 dollars and then press confirm [EI4.




TIP CODE

Uzer 1D : 1

Mame :

Once all the tips are set according to the group the user from the group can
easily punch in and punch out by their fingerprint and the above image will
be displayed if the fingerprint is successfully verified.
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AUTOTEST




AUTOTEST

Test all

Work Code  Job Code Tip Code Autotest term Info

st Clock RTC

=

Go to menu and select"Auto test”and press 14, 14.1 ALLTEST

Select TestAll .

The terminal automatically tests the LCD, voice, sensor, keyboard and clock,
press [[]4] to continue and press [ESC] to exit

Test LCD Test LCD

[QK] to continue,[ESC] to exit.

14.2 TESTLCD You can continue the test by touching the screen or exit it by pressing [ESC]

The terminal automatically tests the display effect of the color TFT display
by displaying full color, pure white and pure black and checks whether the
screen displays properly.

Test Voice

ving woice (E_0

[OK] to continue,[ESC] to exit. [OK] to continue,[ESC] to exit.

The terminal automatically tests the display effect of the color TFT display by Here you can test the different voice wav file. To continue the voice test
pure black press [6]d and to exit press ESC




Test Yoice

Mo playing voice (E_1wav)...

(Do

[QK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press and to exit press ESC

Test Yoice

Moy playing yoice (E_Swav)...

[QK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press 8] and to exit press ESC

Test Yoice

Mo playing voice (E_Bwav)...

(((ho

[QK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press and to exit press ESC

AUTOTEST

Test Voice

Mo playing voice (E_2 wav)...

(((ho

[OK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press 814 and to exit press ESC

Test Voice

Mo playing voice (E_Swav)...

[OK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press 814 and to exit press ESC

Test Voice

Mo playing voice (E_9.wav)...

(((ho

[OK] to continue,[ESC] to exit.

Here you can test the different voice wav file. To continue the voice test
press and to exit press ESC




AUTOTEST

Now |

[QK] to continue,[ESC] to exit.
14.3 TEST VOICE

ard test,[OK] or [ESC] to exit.
14.4 TEST KEYBOARD

Here you can test the different voice wav file. To continue the voice test
press B4 and to exit press ESC

Test Fingerprint Sensor

14.5 TEST FINGERPRINT SENSOR

The terminal tests whether every key on the keyboard works normally. Press
any key on the [Keyboard Test] interface to check whether the pressed key
matches the key displayed on screen. The keys are dark-gray before pressed,
and turn blue after pressed. Press [ESC] to exit the test.

Test all

? Test Clock RTC

14.6 TEST CLOCK RTC

The terminal automatically tests whether the fingerprint collector works
properly by checking whether the fingerprint images are clear and accept-
able. When the user places his/her finger in the fingered guide, the collected
fingerprint image is displayed on the screen in real-time. Press [ESC] to exit
the test

Test Clock RTC: The terminal tests whether its clock works properly by
checking the stopwatch of the clock. Touch the screen to start counting, and
touch it again to stop to check whether the counting is accurate. Press [ESC]
to exit the test.




SYSTEM INFORMATION




SYSTEM INFORMATION

5 Device Info

Data Mot. ISB attendance Short Eirniaars Fia
Manager Search Message S&

)

Work Code  Job Code Tip Code Autotest | System Info
—

Go to menu and select System Info and press [&J4. 15.1 DEVICE CAPACITY

Select Device Capacity

Device Capacity Device Capacity

1410000 Admin User

Admin User Passward

Password Fingerprint {useddnax) 143000

Fingerprint {used/max) 143000 Badge (used/max) 110000

Badge {used/max) 140000 ATT Record {used/max) 4430000

ATT Record (usedimax) 4,30000 User Phot

The number of enrolled users, administrators, passwords, the total The number of enrolled users, administrators, passwords, the total
fingerprint storage capacity and occupied capacity, ID cards and attendance fingerprint storage capacity and occupied capacity, ID cards and attendance
capacity are displayed respectively capacity are displayed respectively

ystem Info Device Info

E Device Capacity Cevice Mame

Serial Mumber FE35172400009

Fitmware Info MAC Address 00:17:6112:92:52

Fingerprint Algorithm Finger ¥x10.0

Flatform Information ZMMZ0O0_TFT

MCL Wersion 24

15.2 DEVICE INFO The Device name, serial number, MAC Address, Fingerprint Algorithm,

) e latform information and MCU version are displayed on device interface.
Click on“Device info"and press P piay




SYSTEM INFORMATION

etn Ihfio

tanufacture Date 077312017 01:09:15

Manufacturer and Manufacture date are displayed on the device interface 15.3 FIRMWARE INFO

Click on [Firmware Info and press [oJ4.

Firmware Yersian “Wer 5.0

Bio Service

Yer 21.0-2

Yer1.0101-2

The Firmware version, Bio Service, Push Service, Standalone Service, Dev
Service and System Version are displayed on the firmware info interface
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